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Read and keep this part.

	Request for Quotation


	

	Request for Quotation:
	[insert name of the RFQ]

	RFQ Number:
	[insert RFQ Number]

	RFQ Objectives:
	[insert a brief description of the procurement objectives / expected outcomes]

	RFQ Query Deadline:
	[insert RFQ date and time deadline for queries]

	RFQ Deadline:
	[insert the RFQ date and time deadline for submissions]

	Address for Delivery:
	Responses to be submitted via:


[insert portal link for submissions]


Hardcopy, email, and facsimile quotations will not be accepted.





This template is not all inclusive – please review and amend clauses and requirement based on RFQ needs.
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[bookmark: _Toc161434540]General Definitions
Important terms used in this request are defined below:
	After Hours
	Any time outside normal work hours as defined herein.

	Attachments
	The documents you attach as part of your Quotation submission.

	Clause
	A clause of the Quotation, General Conditions, and Special Conditions.

	Compliance and Disclosure Requirements
	The non-weighted criteria used as part of the Value for Money assessment and as described in Section 5.2.

	Conditions of Responding
	The conditions attached to the development of the Contract – the response process as outlined in Part 1.

	Conforming Response
	A Response that complies with all sections of this Request.

	Contract
	The document, which constitutes or evidences or, as the case may be, all the documents, which constitute or evidence the final and concluded agreement between the Principal and the Contractor.

	Contract Commencement
	The Contract start date.

	Contract Price
	a) The monetary consideration stated in the Contract for the sale of the Goods to the Principal whether expressed as a lump sum or price per unit or by weight or volume or otherwise.
b) Where payment is to be made on a Lump Sum Basis, the sum which is stated in the Contract to be payable to the Contractor for the supply of the Services by the Contractor and the performance of the obligations of the Contractor under the Contract.
c) Where payment is to be made on a Schedule of Rates basis, the sum ascertained by calculating the product of the rates and the corresponding quantities set out in the Schedule of Rates and adding to the sum thereof the total of any lump sums, provisional sums, contingency sums, or other sums included in the Schedule of Rates.
d) Where payment is to be made on a Lump Sum and a Schedule of Rates Basis, the aggregate of the sums referred to in paragraphs (a), (b), (c) and (d) above,
but excluding any additions or deductions, which may be required to be made pursuant to the Contract.

	Contractor
	The person/s, corporation/s whose Quotation is accepted by the Principal, including the executors or administrators, successors and assignments of such person/s or corporation/s.

	Date for Delivery
	a) Where the Contract or Order specifies a date for delivery, that date, or
b) Where the Contract or Order specifies a period of time for delivery, the last day of that period.

	Days
	Unless otherwise specified, this means calendar days.

	Deadline
	The date and time by which you must have submitted your Quotation.

	Evaluation Panel
	The Panel responsible for evaluating responses to this Request.

	General Conditions of Contract
	The General Conditions that form the Contract as nominated in Part 3 of this Request for Quotation.

	Goods
	The item(s) which the Contractor is required to provide to the Principal under the Contract as detailed in this Request. Has the same meaning as ‘Products’.

	Local Government
	Any local government established under the “Local Government Act 1995” or the Principal.

	Offer
	Your offer to supply the requested requirements.

	Officer
	Any Officer or person authorised by the Principal to act on its behalf for the purpose of the Contract.

	Order
	A purchase order from the Principal to the Contractor requiring the supply of specific Goods and Services. 

	Organisation
	Has the same meaning as ‘Principal’ to a Contract.

	Principal
	[insert business name here].

	Products
	Has the same meaning as the term ‘Goods’.

	Qualitative Criteria
	The requirements used to evaluate the Respondent’s response to this Request. These are listed in Section 5.2.2. Has the same meaning as ‘Selection Criteria’.

	Quote / Quotation
	Completed Offer Form; Response to Selection Criteria; Attachments.

	RFQ Open Period
	The time between advertising the Request and the Deadline.

	Request / Request for Quotation / RFQ
	This document.

	Requirement
	The works requested by the Principal.

	Respondent
	A prospective Contractor that responds to the RFQ.

	Selection Criteria
	The Criteria used by the Principal in the evaluation of the Quotation.

	Services
	The services which the Contractor is required to provide to the Principal under the Contract as detailed in the RFQ documents.

	Special Conditions
	The additional contractual terms.

	Specification
	Any Special Conditions, Technical Specifications, Drawings, and Schedules forming part of the Contract; and such Specification shall be read with the General Conditions as an integral part of the Contract, but in the event of any inconsistency between the Specification and General Conditions the former shall (unless the Contract otherwise provides) prevail. 

	Superintendent
	The person appointed by the Principal to be the Superintendent, including any person notified to the Contractor as the representative of the Superintendent for the purposes of the Contract.

	Supplier
	Has the same meaning as ‘Contractor’.

	Tenderlink
	The web-based portal used to download the Quotation documentation and raise queries via the Forum. This medium operates through: 
[insert portal link here]

	Term of Contract
	The Contract duration as defined in Section 2.2.1 of this Request.

	Value for Money
	Making a determination of an Offer based on the overall consideration of Qualitative Criteria, Price as well as other factors including Compliance and Disclosure, risk, and financial due diligence.
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[bookmark: _Toc161434543]Work Health and Safety Definitions
	PCBU
	A person controlling a business or undertaking having clearly defined accountabilities. (The CEO).

	Workers
	Every employee, Contractor, volunteer, and (in some cases*) visitor.
Note: Anyone who does business for, with or on behalf of the organisation.
Notes on Visitors
*Visitors who come to workplaces for any reason (beyond a customer reception point).
· Visitors who come to an organisation to access the front desk /reception services or a meeting open to the public will require a separate safety compliance procedure.
· Visitors who visit a publicly owned facility or location run by the organisation (e.g., a park or similar) will require a separate safety compliance procedure.

	Officer
	A person in the business who makes or participates in making decisions or directs others.

	Accountable Manager
	The Manager is responsible for managing safety within their area of
control and influence.

	Body Part
	The body affected by the most serious injury or disease identified.

	Body Corporate Liability
	The Council as a body is the corporate body of a Local Government and can be liable (penalties) if they have not made sure they understand and support WHS compliance. This means significant penalties may have to be paid out of public funds as they can no longer be insured against.

	Competency training
	Within safety, all competency training should be competency-based around the specific role. The competency training must validate the attendee's understanding and willingness to comply fully with the competency training supplied. (Think about how you cross-check
someone's understanding and skills).

	Consultation
	Developing safety procedures, processes, and tools requires evidence of two-way consultation with your workers in creating these products, fostering cultural change and buy-in throughout your business.

	Control Measure
	An action is taken to eliminate or minimise health and safety risks as reasonably practicable. A hierarchy of control measures is set out in the WHS Regulations to assist duty holders in selecting the highest control measures reasonably practicable.

	Contributing Factor
	Factors that may cause or contribute to workplace incidents

	Due Diligence
	The onus is on proof of compliance, and businesses will require physical evidence that every safety practice is being completed.

	Governance
	A fully functioning WHS Management Plan, WHS Committee, WHS
Safety Representatives, progress reporting to management, and a regular auditing program.

	Hazard
	A source or a situation that is identified and has the potential for harm in terms of human injury or ill-health, damage to property, damage to the environment etc.

	Health and Safety Representative (HSR)
	HSRs are elected by their work group under the Work Health and Safety Act 2020 to represent workers in WHS matters.

	Incident
	An unplanned event that has resulted or could have resulted in injury or illness to people, damage to the environment, property, or the Organisation's reputation

	Damage
	Physical harm impairing the value, usefulness, or normal function of something.

	Incident Report Form
	A formal document that details the facts related to an incident at the
the workplace is used to instigate an incident investigation.

	Incident Investigation
	A formal process where suitably trained people are used to fully investigate a reported incident.

	Integration
	Directly integrated information and activities across multiple business areas, including Human Resources, Operations, Administration,
Management and Contractors.

	Likelihood
	The probability that something might happen, or the identified consequence will occur.

	Mechanism of Injury
	The action, exposure or process that best describes how the
circumstances that resulted in the injury/disease occurred.

	Nature of Injury
	The type of injury or disease sustained because of the incident, or the
most serious injury or disease sustained or suffered by the worker.

	Near Miss
	An incident that had the potential but did not damage people, environment, property, or reputation.

	Notifiable Incident
	Any incident described as notifiable in the WHS Act 2020, the WHS (General) Regulations 2022, or approved Codes of Practice that must be reported to WorkSafe WA.

	Penalties
	A business can no longer insure against penalties nor pay penalties issued on individuals, so people will have to pay any penalties personally.

	Personal Liability
	Any person can be liable if they have not complied with the Legislation and ensure safety for themselves and any workers they direct. Any penalties must be paid personally as the corporate body or insurer cannot pay them.

	Personal Protective Equipment (PPE)
	Anything used or worn by a person to minimise risk to the person's health and safety, including air-supplied respiratory equipment.

	Plant / Equipment
	Includes machinery, equipment, appliances, containers, implements and tools and components or anything fitted or connected to those things (e.g., cranes, forklifts, power tools, mobile plant).

	Psychosocial
	All aspects of mental health include leadership styles (how leaders direct and manage others), work planning & scheduling, stress, harassment, bullying, drug & alcohol – anything that may impact workers' mental health.

	Transparency & Accountability
	A business's safety system, competency training, compliance, documents and proof of activities must be accessible, transparent, and accountable.

	Resourcing
	The legislative requirement for any business to resource WHS fully.

	Risk
	The probability of an event occurring that could impact your objectives. It is measured in terms of Likelihood and consequence.

	Risk Assessment
	A systematic process of evaluating the potential risks involved in an activity.

	Root Cause Analysis
	A formal process to investigate an incident and determine causal factors.

	Reasonably Practicable
	The duty to ensure health and safety can be done to ensure health and safety considering the Likelihood and degree of harm after assessing the available ways of eliminating or minimising risk, including whether the cost is grossly disproportional to the risk.

	Supervisor
	The person is directly responsible for the involved person (of the incident) or work area. May include a Coordinator, Manager, or even a Team Leader

	Threatening Behaviours
	Any behaviours from any person that the worker perceives to be intimidating, aggressive, offensive or in breach of the Code of Conduct

	WHS Improvement Plan
	A prioritised and detailed plan that identifies deliverables, tasks, and responsibilities to deliver WHS compliance (often in the form of a
project plan).

	WHS Resourcing
	The WHS legislation requires an organisation to invest in the suitable
resourcing of WHS (including people, time, and equipment).


[bookmark: _Toc161434544]Quotation Documents
This Request for Quotation is comprised of the following parts:
[insert/update each part of the Quotation here]
Part 1 – Conditions of Quotation (read and keep this part).
Part 2 – Specifications (read and keep this part).
Part 3 – General Conditions of Contract (read and keep this part).
Part 4 – Special Conditions of Contract (read and keep this part).
Part 5 – Respondent’s Offer (complete and return this part).
Part 6 – Appendices (read and keep this part).
Separate Documents
a) Addenda and any other special correspondence issued to Respondents by the Principal.
b) Any other policy or document referred to but not attached to the Request.
1. Reference Documents:
i. Australian Standard Code of Tendering AS 4120-1994.
ii. [insert other relevant reference documentation here].
[bookmark: _Toc161434545]Preparing Your Quotation
a) Carefully read all parts of this document.
b) Ensure you understand the Requirements.
c) Complete and return the Offer (Part 5) in all respects and include all Attachments.
d) Make sure you have signed the Offer form and responded to all of the Selection Criteria.
e) Lodge your Quotation before the Deadline.
[bookmark: _Toc161434546]Contact Persons
Respondents should not rely on any information provided by any person other than the person listed below:
Name: [insert contact person’s name, position, and the business name here]
Questions relating to the Quotation are to be posted to the Forum at [insert portal link here]. Only questions posted to the Forum will be responded to.
[bookmark: _Toc161434547]Request for Clarification
Respondents may submit a written request for clarification on any part of the RFQ documents prior to lodgement of their Quotation. Written clarification must be made using the online forum and may be subject of an addendum to this Request. 
No request for information or clarification to the RFQ documents will be accepted later than two (2) days prior to the Deadline of this Request.
[bookmark: _Toc161434548]Prequalification Requirements
[insert any prequalification requirements here].
[bookmark: _Toc161434549]Briefing / Site Inspection
[insert any briefing / site inspection requirements here].
[bookmark: _Toc161434550]Lodgement of Quotation and Delivery Method
Quotations must be lodged by the Deadline.
The Deadline for this request is [insert time and date of the deadline].
Quotation documents are available for download via [insert portal link here]. 
Email and facsimile submissions WILL NOT be accepted.
IMPORTANT: the entire Quotation response is to be included within one (1) single PDF document. The only acceptable additional documentation is the completed price schedule in Excel format. 
Quotations submitted in multiple PDF documents or documents in other formats may be excluded from the Quotation evaluation process. 
Please note that brochures and/or promotional material are NOT to be submitted and will not form part of the Quotation evaluation process.
All pages of the Quotation submission must be numbered consecutively, and the quotation submission must include an index.
[bookmark: _Toc161434551]Rejection of Quotation
A Quotation will be rejected without consideration of its merits in the event that:
a) It is not submitted before the Deadline.
b) It is not submitted at the place specified in the Request.
c) It may be rejected if it fails to comply with any other requirements of the Request.
No weblinks or hyperlinks will be considered as part of any submission.
[bookmark: _Toc161434552]Late Quotations
Quotations received:
a) After the Deadline.
b) In a place other than that stipulated in this Request.
Will NOT be accepted for evaluation.
[bookmark: _Toc161434553]Quotation Acceptance
The Principal hereby expresses its intention to grant the Contract to a single Contractor.  In doing so, the Principal acknowledges that it would view favourably any Contractor who can efficiently and effectively complete the project aimed at optimising timelines, resources, and overall efficiency, while ensuring the successful execution of the works. 
The Principal reserves the right to evaluate all proposals and select the Contractor(s) that best align with these objectives and demonstrate the capability to meet the Principal's requirements and expectations for this project. 
The Principal is not bound to accept the lowest Quotation and may reject any or all Quotations submitted.
[bookmark: _Toc161434554]Disclosure of Contract Information
Documents and other information relevant to the Contract may be disclosed when required by law under the Freedom of Information Act 1992 or under a Court order. 
All Respondents will be given particulars of the successful Respondent or be advised that no Quotation was accepted.
[bookmark: _Toc161434555]Quotation Validity Period
All Quotations will remain valid and open for acceptance for a minimum period of ninety (90) days from the Deadline Precedence of Documents.
[bookmark: _Toc161434556]Precedence of Documents
In the event of there being any conflict or inconsistency between the terms and conditions in this Request and those in the General Conditions of Contract, the terms and conditions appearing in this Request will have precedence.
[bookmark: _Toc161434557]Registration or Licensing of Contractors
Where an Act or ordinance of the State of Western Australia requires that a Contractor (as defined by the Act or ordinance) be registered or licensed to carry out the work described in the Request documents, the Respondent shall state on the Offer Form in the space provided, its registration or license number. 
[bookmark: _Toc161434558]Alternative Quotations
All Alternative Quotations MUST be accompanied by a conforming Quotation.
Quotations submitted as Alternative Quotations or made subject to conditions other than the General and Special Conditions of Contract must in all cases be clearly marked “Alternative Quotation”.
The Principal may in its absolute discretion reject any Alternative Quotation.
Any printed “General Conditions of Contract” contained within a Quotation will not be binding on the Principal in the event of a Contract being awarded unless the Quotation is marked as an Alternative Quotation.
[bookmark: _Toc161434559]Respondents to Inform Themselves
Respondents will be deemed to have:
a) Examined the Request and any other information available in writing to Respondents for the purpose of Quotation.
b) Examined all further information relevant to the risks, contingencies, and other circumstances having an effect on their Quotation which is obtainable by the making of reasonable enquiries. 
c) Satisfied themselves as to the correctness and sufficiency of their Quotation including tendered prices which will be deemed to cover the cost of complying with all the Conditions of Quotation and of all matters and things necessary for the due and proper performance and completion of the works described therein.
d) Acknowledge that the Principal may enter into negotiations with a chosen Respondent and that negotiations are to be carried out in good faith.
e) Satisfied themselves they have all of the Request documents and all relevant attachments.
[bookmark: _Toc161434560]Alterations
The Respondent must not alter or add to the Request documents unless required by these Conditions of Quotation.
The Principal will issue an addendum to all registered Respondents where matters of significance make it necessary to amend or supplement the issued Request documents before the Deadline.
[bookmark: _Toc161434561]Risk Assessment
The Principal may have access to and give consideration to:
a) Any risk assessment undertaken by any credit rating agency.
b) Any financial analytical assessment undertaken by any agency.
c) Any information produced by the Bank, financial institution, or accountant of a Respondent.
In order to evaluate the Quotation, and in the course of considering such materials as instruments within the Quotation assessment process.
Respondents may be obligated to provide the Principal (or its nominated agent) with any necessary data upon demand. This data should encompass information essential for the Principal’s reasonable assessment of the financial soundness and capacity of the Respondents to deliver the specified Services as part of their Quotation submission, as well as to fulfill their responsibilities under any potential contractual agreement.
The Principal reserves the right to engage (at its own cost) an independent financial assessor as a nominated agent to conduct financial assessments under conditions of strict confidentiality. For this assessment to be completed, a representative from the nominated agent may contact you concerning the financial information that you are required to provide.
The financial assessment is specifically for use by the Principal for the purpose of assessing Respondents and will be treated as strictly confidential.
[bookmark: _Toc161434562]Evaluation Process
This is a Request for Quotation.
To assist the Principal in assessing Quotations and making a recommendation in relation to the preferred Respondent, the Principal will convene an evaluation panel, which may include industry experts in the field/s applicable to the goods and/or services being procured. 
Your Quotation will be evaluated using the information provided in your response. 
The following evaluation methodology will be used in respect of this Request:
a) Quotations will firstly be checked against the compliance criteria. Any Quotations that do not meet the requirements of the compliance criteria may be rejected without further consideration. The Principal (at the Principal’s sole discretion) may deem a non-compliance with the compliance criteria to be a minor non-compliance and still assess the Quotation or may seek further information and / or clarification from the Respondent in order to satisfy the compliance criteria. 
b) Qualifying Quotations that are deemed compliant with the compliance criteria will then be assessed against the Selection Criteria. Qualitative Criteria and Contract costs are evaluated (e.g., Quotation prices) and other relevant whole of life costs are considered.
c) The most suitable Respondents may be short listed and may also be required to clarify their Quotation, make a presentation, demonstrate the product / solution offered and / or open premises for inspection. Referees may also be contacted prior to the selection of the successful Respondent. 
A Contract may then be awarded to the Respondent whose Quotation is considered the most advantageous Quotation to the Principal.
The Contract may be awarded to a sole Respondent who best demonstrates the ability to provide quality products and/or services at a competitive price. The Quotations will be assessed together with qualitative and compliance criteria to determine the most advantageous outcome to the Principal.
[bookmark: _Toc161434563]Selection Criteria
The following selection criteria has been developed to assess Respondent’s Quotations to determine the suitability to be listed as an Acceptable Quotation. =
[bookmark: _Toc161434564]Compliance Criteria
The compliance criteria are detailed within Part 5.2 of this document and will not be point scored, however, they are mandatory criterion and will result in a pass or fail of the Quotation moving forward in the evaluation process. Each Quotation will be assessed on a Yes / No basis as to whether the criterion is satisfactorily met. A ‘‘failure’’ against any criterion may result in the elimination of the Quotation from consideration.
[bookmark: _Toc161434565]Qualitative Criteria
In the determination process for evaluating the most advantageous Quotation, the Evaluation Panel will score each Quotation against the qualitative criteria as listed in Clause 1.22.2.1 and detailed within Part 5.2.2 of this document. Each criterion will be weighted to indicate the relative degree of importance that the Principal places on the technical aspects of the goods or services being purchased.
It is essential that Respondents address each qualitative criterion in full. Information that you provide addressing each qualitative criterion will be point scored by the Evaluation Panel. Failure to provide the specified information may result in elimination from the Quotation evaluation process or a low score. 
[bookmark: _Toc161434566]Criteria Weightings
Both the Qualitative Criteria and the Price Criteria will be allocated a score out of [insert 5 or 10 depending on the scoring matrix being used], where a “5/10” is the highest score, and a “0” is the lowest score. Unless otherwise stated, a Quotation that provides all the information requested will be assessed as satisfactory. The extent to which a Quotation demonstrates greater satisfaction of each of these criteria will result in a greater score. The aggregate score of each Quotation will be used as one of the factors in the final assessment of the qualitative criteria and in the overall assessment of value for money. 
The Principal has predetermined the following criteria against which Quotations will be evaluated. Once scores have been allocated, each criterion will have the following weightings applied:
	Criteria
	Weighting

	[insert criteria e.g., relevant experience]
	[insert %]

	[insert criteria e.g., key personnel and experience]
	[insert %]

	[insert criteria e.g., project methodology]
	[insert %]

	[insert criteria e.g., work health and safety]
	[insert %]

	[insert criteria e.g., price]
	[insert %]


[bookmark: _Toc161434567]Price Criteria
The last criterion considered is price. Quotations will be evaluated on the Contract sum price (ex. GST) offered (lump sum amount). The total supply cost will be a [select weighted / unweighted criteria] and will be charted against overall qualitative scores to inform a decision of value for money.
Where price schedules are provided, the evaluation panel will also consider variations across all Quotations in relation to the individual price of scheduled items.
[Below, select whether the Quotation has a weighted / non weighted price criteria and delete the obsolete criteria].
Weighted Price Criteria
The weighted price criteria are the Value Select methodology which considers price and responses to non-price criteria and includes two sub-criteria that are individually weighted and scored: Quotation Price and Price Risk. 
The weightings for Quotation Price and Price Risk are based on standard weightings that are also designed to reflect risk, value, services, and procurement model. 
The scoring for Quotation Price is linear based and compares the Quotation sum with the lowest acceptable Quotation sum received. The lowest acceptable Quotation received the maximum score for this sub-criterion, while the other Quotations receive increasingly reduced scores the further away from the lowest Quotation sum. Any Quotation that is at least 100% higher than the lowest Quotation sum receives a score of zero (0). 
Scoring for Price Risk is based on a bell-curve and compares the Quotation sum with a Price Benchmark, which is prepared by the Principal prior to the evaluation using the Trimmed Mean Formula and takes into consideration the submitted Quotations and the Quotation comparison estimate. 
Quotation sums within 5% of the Price Benchmark receive the maximum score for the sub-criterion, while Quotation sums further below and above the Price Benchmark receive increasingly reduced scores. Quotation sums that are more than 40% below or above the Price Benchmark receive a score of 0. 
Price Benchmark: Trimmed Mean Formula
In the application of the following formula, the Quotation comparison estimate is treated as a Quotation price:
· Where there are four or more quotation prices (including quotation comparison estimate), the Price Benchmark will be the mean of all quotation prices excluding the lowest and highest quotation prices.
· Where there are less than four quotation prices (including quotation comparison estimate), the Price Benchmark will be the mean of all quotation prices. 
Non-Weighted Price Criteria
The non-weighted cost method is used where functional considerations such as capacity, quality and adaptability are seen to be crucial to the outcome of the Contract. The evaluation panel will make a series of value judgements based on the capability of the Respondents to complete the Requirements and a number of factors will be considered including:
a) The qualitative ranking of each Respondent.
b) The pricing submitted by each Respondent.
c) [insert any applicable policies that may affect selection, e.g., Regional Price Preference Policy, DAIP Plan considerations and outline where a copy of this is available].
d) [insert any other criteria that may affect the value for money].
Once the Quotations have been ranked, the evaluation panel will make a value judgement as to the cost affordability, qualitative ranking, and risk of each Quotation, in order to determine the Quotation which is most advantageous to the Principal. 
The Quotation price will be considered along with relevant factors affecting the total cost to the Principal (e.g., the lifetime operating costs of goods or the Principal’s contract management costs may also be considered in assessing the best value for money outcome). 
[bookmark: _Toc161434568]Price Basis
Fixed Prices
All goods and/or services offered under this Request are to be fixed for the term of the Contract. Quotation prices are exclusive of Goods and Services Tax (GST). 
Unless otherwise indicated prices Quoted must include delivery, unloading, packaging, marking, and all applicable levies, duties, taxes, and charges. Any charge not stated in the Response for Quotation, as being additional will not be allowed as a charge for any transaction under any resultant Contract. 
[bookmark: _Toc161434569]Policies That May Affect Selection
The following policies may affect selection:
· [insert policy, e.g., Purchasing and Tender Policy].
· [insert policy, e.g., Regional Price Preference Policy].
· [insert policy, e.g., Work Health and Safety Policy].
[insert where policies can be accessed].
[bookmark: _Toc161434570]Ownership of Quotations
All documents, materials, articles, and information submitted by the Respondent as part of or in support of their Quotation will become, upon submission, the absolute property of the Principal and will not be returned to the Respondent at the conclusion of Quotation process, PROVIDED that the Respondent be entitled to retain copyright and other intellectual property rights herein, unless otherwise provided by the Contract.
[bookmark: _Toc161434571]Canvassing of Officials
If the Respondent, whether personally or by an agent, canvasses any of the Principal’s Commissioners, or Officers with a view to influencing the acceptance of any Quotation made by it or any other Respondent, then regardless of such canvassing having any influence on the acceptance of such Quotation, the Principal may at its absolute discretion omit the Quotation from consideration.
[bookmark: _Toc161434572]Identity of the Respondent
The identify of the Respondent and the Contractor is fundamental to the Principal. The Respondent will be the person/s or corporation/s named as the Respondent in Part 5 and whose execution appears on the Form of Quotation in Part 5.1 of this Request. Upon acceptance of the Quotation, the Respondent will become the Contractor. 
[bookmark: _Toc161434573]Costs of Quotation
The Principal will not be liable for payment to the Respondent for any costs, losses, or expenses incurred by the Respondent in preparing their Offer. 
[bookmark: _Toc161434574]Quotation Opening
Quotations will be opened in the Principal’s offices, following the advertised Deadline. All Respondents and members of the public may attend or be represented at the opening of Quotations. 
The names of the persons who submitted the Quotation by the due Deadline will be read out at the Quotation Opening. No discussions will be entered into between Respondents and the Principal’s officers present or otherwise, concerning the Quotations submitted. 
The Quotation Opening will be held at [insert time and date of the Quotation Opening, as well as the Organisation Name and address].
[bookmark: _Toc161434575]In-House Quotations
The Principal does not intend to submit an in-house quotation.
[bookmark: _Toc161434576]Regional Price Preference
[remove if no Regional Price Preference]
Respondents for this supply may be afforded a preference in accordance with Regulation 24A-G of the Local Government (Functions and General) Regulations and the Organisations Regional Price Preference Policy. 
The full policy can be accessed at the following: [insert the link for the policy].
The regional price preference applies to the offer for supply of goods and/or services where:
a) The Respondent has been operating a business continuously out of a premises in the region for at least 6 months before the time after which further Quotations cannot be submitted.
b) If not established within the region, on that component of the price relating to goods and services supplied from sources within the location. 
For the purposes of this RFQ, the following preference will apply to regional businesses as defined above:
	Category
	Preference Rate
	To Maximum Price Reduction of:

	Percentage of Content from Within
	100%
	$0.00



For regional businesses to qualify for the application of the Regional Price Preference, Respondents must indicate they are a regional business and must provide evidence as specified by Section 5.8.
[bookmark: _Hlk161477329]If the entirety of the Quotation for regional price preference, mark 100% in Percentage of Content from Within in the table. This will ensure the price reduction will apply to the entirety of the Quotation. 
If only a percentage of the content is sourced from the policy region, mark the relevant percentage of value sourced from within the region in the Percentage of Content from Within in the Table. This will ensure the price reduction applies to the eligible content only. 
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[bookmark: _Toc161434577]Part 2 – Specifications
[bookmark: _Toc161434578]Scope of work
[insert and outline the full scope of works being requested from respondents – ensure you are clear and precise in outlining the goods and/or services that you are procuring].
[bookmark: _Toc161434579]Specific Requirements of the Contract
[bookmark: _Toc161434580]Special Requirement 1
[Insert and outline any special requirement - 1].
[bookmark: _Toc161434581]Special Requirement 2
[Insert and outline any special requirement - 2].
[bookmark: _Toc161434582]Special Requirement 3
[Insert and outline any special requirement - 3].
[bookmark: _Toc161434583]Special Requirement 4
[Insert and outline any special requirement - 4].
[bookmark: _Toc161434584]Special Requirement 5
[Insert and outline any special requirement - 5].
[bookmark: _Toc161434585]Special Requirement 6
[Insert and outline any special requirement - 6].
[bookmark: _Toc161434586]Special Requirement 7
[Insert and outline any special requirement - 7].
[bookmark: _Toc161434587]Special Requirement 8
[Insert and outline any special requirement - 8].
[bookmark: _Toc161434588]Special Requirement 9
[Insert and outline any special requirement - 9].
[bookmark: _Toc161434589]Form of Contract
The Contract is for the Goods and Service specified in the Contract.
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[bookmark: _Toc161434590]Part 3 – General Conditions of Contract
Quotations will be deemed to have been made on the basis of and to incorporate the General Conditions of Contract and the Special Conditions of Contract for the Supply of Goods and/or Services. 
[review and update the following General Conditions of Contract to reflect to goods and/or services being procured]
[bookmark: _Toc161434591]Construction of Contract
The Contractor shall be governed by the laws of the State of Western Australia and the parties hereby submit to the exclusive jurisdiction of the courts of that State.
[bookmark: _Toc161434592]Definition
Refer to definitions in 1.1 for this Request for Quotation.
Unless the context otherwise requires, the singular includes the plural and vice versa. The clause headings of the General Conditions of Contract shall not in any way affect their interpretation. Any one gender includes all genders. 
[bookmark: _Toc161434593]Evidence of Contract
The Contract shall be evidenced by the Special Conditions of Contract, General Conditions of Contract, Specifications, Quotation, Letter of Offer, and all things referred to herein.
The precedence in documents in the event of a conflict or inconsistency shall follow the sequence detailed above.
Should any part of the Contract be held in law to be invalid, that part shall be severed from the Contract and the remainder of the Contract shall have full force and effect. 
[bookmark: _Toc161434594]Notices
Any notice or other communication under the Contract shall be in writing and signed and shall be given or served by:
a) Hand delivery or prepaid post to the address of the recipient specified in the Contract or at such other address as may from time to time be notified in writing to the party giving the notice by the intended recipient but in any event the last notified address; or
b) Facsimile transmission to the facsimile number of the recipient specified in the Contract or at such other number as may from time to time be notified in writing to the party giving the notice by the intended recipient but in any event the last notified number.
A printed or copied signature will be sufficient for the purpose of sending any notice or other communication.
[bookmark: _Toc161434595]Contractor to Have Informed Itself
The Contractor shall be deemed to have:
a) Examined carefully and to have acquired actual knowledge of the contents of the Drawings, Specification, Schedules, Bills of Quantities (if any), Conditions of Quotation, these General Conditions of Contract, and the Special Conditions of Contract (if any) and any other information made available in writing by the Principal to the Contractor for the purpose of Responding; and
b) Examined the site and its surroundings (if applicable); and
c) Satisfied itself as to the correctness and sufficiency of its tender and that its price covers the cost of complying with all its obligations under the Contract and of all matters and things necessary for the due and proper performance and completion of the contract; and
d) Obtained and properly examined all information relevant to the risks, contingencies and other circumstances that may have had an effect on its tender and which was obtainable by the making of reasonable enquiries.
Failure by the Contractor to do all or any of the things it is deemed to have done under this clause will not relieve the Contractor of its liability to perform and complete the Contract in accordance with the terms and conditions thereof. 
[bookmark: _Toc161434596]Comply with Statutory Requirements
The Contractor shall comply with the requirements of all Acts of the Parliament of the Commonwealth and with the requirements of the provisions of all Acts of the Parliament of the State of Western Australia and with the requirements of all ordinances, rules, regulations, by-laws, orders, codes of practice and proclamations made or issued under any such Act and with the lawful requirements and other authorities in any way affecting or applicable to the Services or the performance of the Contract. 
Without limiting in any way, the generality of the foregoing, the Contractor shall duly and punctually observe, perform, and comply with the provisions of the “Work Health and Safety Act 2020” and all improvement notices, prohibition notices and codes of practice (if any) issued thereunder and having application to this Contract.
If, in the opinion of the Contractor, the provisions of any document forming part of the Contract are at variance with any such requirements, the Contractor shall give written notice to the Principal specifying the departure from such provisions which he considers necessary to comply with such requirements.
If such a requirement necessitates a change to the work under the Contract, the Principal may order a variation. Except to the extent that a variation is ordered by the Principal as set forth above, the Contractor shall bear the cost of complying with the requirement.
[bookmark: _Toc161434597]Assignment and Sub-Contracting
The Contractor shall, not without the prior written approval of the Principal:
a) Assign the Contract, or any part thereof or any payment thereunder. Approval to assign shall be on terms and conditions determined by the Principal.
b) Subcontract the whole or any part of the Contract. Approval to subcontract shall not relieve the Contractor from any liability or obligation under the Contract.
[bookmark: _Toc161434598]Indemnity
The Contractor shall indemnify and keep indemnified the Principal against all loss of or damage to the property of the Principal and from and against any claim, demand, action, suit or proceeding that may be made or brought by any person against the Principal or employees, professional consultants or agents of the Principal or any of them in respect of personal injury to or the death of any person whomsoever or loss of or damage to any property whatsoever arising out of or as a consequence of the sale or delivery of the Goods or the supply or provision of the Services by the Contractor or its employees, agents or subcontractors and also from any costs and expenses that may be incurred in connection with any such claim, demand, action, suit or proceeding.
Notwithstanding the preceding paragraph, the Contractor shall not be rendered liable for personal injury to or the death of any person or loss of or damage to property resulting from any breach by the Principal of any provision of the Contract or any negligent act or omission of the Principal, or the employees, professional consultants or agents of the Principal nor for any claims, demands, actions, suits or proceedings, costs and expenses whatsoever in respect thereof or in relation thereto.
[bookmark: _Toc161434599]Patent Rights, Copyright and Other Intellectual Property Rights
The Contractor warrants that neither the Goods or Services nor any design, documents or methods of working provided by the Contractor will infringe any patent, registered design, trademark or name, copyright, or other protected right.
The Contractor shall indemnify and at all times keep the Principal indemnified against any action, claim, demand, costs or expenses arising from or incurred by reason of any infringement or alleged infringement of any letters patent, design, trade mark or name, copyright or other protected right in respect of any goods, articles, services, equipment, machinery, plant or thing, system or method of performing, using, fixing, working or arrangement used, fixed, provided or supplied by the Contractor.
All payments and royalties payable in respect of any such letters patent or other protected right, shall be included by the Contractor in the Contract and shall be paid by itself to the person, persons, or body to whom they may be due or payable.
In the event of any claim being made or brought against the Principal in respect of any of the matters stated in this clause, the Contractor shall be immediately notified thereof. The Contractor shall, with the assistance if required of the Principal, but at the Contractor's sole expense, conduct all negotiations for the settlement of the same or any litigation that may arise there from and in the event of the failure by the Contractor so to do, the Principal shall have power to suspend payment of any money due to the Contractor under the Contract until such claim has been satisfied, settled, or withdrawn. Should any money due, or which may  thereafter become due, to the Contractor, or which may have been deposited by the Contractor as security under the Contract, be insufficient to satisfy or settle any such claim and such claim has not been satisfied or withdrawn at the date when the Contract would otherwise have been completed, the balance outstanding in respect of the claim shall be a debt due by the Contractor to the Principal.
[bookmark: _Toc161434600]Specified Brand of Goods
Where a particular brand of Goods is specified in the Contract, no other brand shall be supplied unless otherwise approved in writing by the Principal.
[bookmark: _Toc161434601]Quality of Goods
All Goods delivered shall conform to the Specifications and to samples provided (if any) specified in the Contract.
Where no standards are specified in the Contract the Goods shall comply with the appropriate and current standard of the Standards Association of Australia and if there is no such standard then with the appropriate and current standard of the International Standards Organisation, or such other standard as the Principal shall consider appropriate. 
If no samples or standards are applicable, Goods supplied shall be suitable for their purpose as stated in the Contract and fully capable of their intended use and the Services shall be of the highest standard and carried out promptly with all due skill, care, and diligence.
[bookmark: _Toc161434602]Supply of Goods by Order
The Contractor shall fulfil all Orders for Goods and Services placed by the Principal during the term or currency of the Contract.
Where the Contract is for the supply of Goods by reference to:
a) ‘Variable Quantities’, the Principal shall not be required to purchase all or any of the Goods listed EXCEPT such of the Goods as may be ordered by the Principal.
b) ‘Approximate Quantities’, the quantities stated shall be regarded as an estimate only of the quantity which may be required. The Principal shall not be bound to purchase the exact nominated quantity of Goods, but the quantity ordered may vary within a margin not exceeding 25 per cent above or below the nominated approximate quantity and any such variance shall not affect the unit price of the Goods.
c) ‘Fixed Quantities’, the Principal shall purchase the actual quantity shown.
d) The Principal may order requirements of any one type or item of the Goods either in one single lot, or instalments or in such quantities as may be required. 
Where the Contract is for the supply of Services by reference to:
a) A list of Services and prices in a Schedule to the Specification, the Principal shall not be required to take or accept all or any of the Services listed EXCEPT such of the Services as may be ordered by the Principal from time to time during the period of the Contract.
b) Where the quantity or value set out in any Schedule to the Specification is described as 'approximate' it shall be regarded only as an estimate of the quantity or value which may be required under the Contract and the Principal shall not be required to take or accept the said nominated approximate quantity or value of Services.
c) The right is reserved for the Principal to order its requirements of any one type or item of the Services either at one time or in instalments or in such quantities as may be required from time to time.
d) Nothing herein contained shall oblige the Principal to take or accept all its needs or requirements of the Services solely from the Contractor nor shall be taken to confer any exclusive right upon the Contractor to provide the Services to the Principal.  The Principal shall be free at all times to obtain the Services or any part of them from any other source provider or supplier thereof except Services the subject of an existing order to the Contractor.
[bookmark: _Toc161434603]Packaging
The Contractor shall ensure that all Goods are properly, safely, and securely packaged and labelled for identification and safety.
[bookmark: _Toc161434604]Delivery of Goods and Services
The Contractor shall deliver the Goods and Services in full to the location and the time states in the Contract or Order as the case may be. In this respect times shall be of the essence of the Contract.
Upon becoming evident to the Contractor that delivery of the Goods and Services is likely to be delayed beyond the Date of Delivery, the Contractor shall promptly notify the Principal in writing. Such notification shall not release the Contractor from its obligation to deliver by the Date of Delivery or from any other obligation under the Contract unless the Principal otherwise agrees in writing. The Contractor shall not be entitled to any increase in the Contract Price or damages, costs, or expenses in connection with the delay.
The Contractor shall be entitled to only such extensions of time for compliance with the Contract as the Principal, upon written application of the Contractor, may in its absolute discretion grant in writing. 
[bookmark: _Toc161434605]Expenses of Delivery of Goods
Unless otherwise provided in the Contract, the Contractor shall pay all packaging, freight, insurance, and other charges whatsoever, in connection with the delivery of Goods and the return of Goods wrongly supplied.
[bookmark: _Toc161434606]Receipt and Acceptance
Delivery and receipt of Goods and Services shall not be of itself constitute acceptance of the Goods by the Principal, with acceptance being subject to the approval of the Officer.
The Principal shall be deemed to have accepted the Goods and Services when:
a) The Officer notifies the Contractor that the Goods have been accepted; or
b) When after the lapse of 14 days the Principal retains the goods without notifying the Contractor that the Goods have been rejected provided that where it is a term of Contract that the Goods be installed and/or commissioned that the Principal shall not be deemed to have accepted the Goods unless the Goods are satisfactorily installed and/or commissioned within the period stipulated in the Contract or, if no period is stipulated, within a reasonable period.
The risk of any damage, deterioration, theft, or loss of the Goods after delivery by prior to acceptance shall remain with the Contractor except where the damage, deterioration, theft or loss results from a negligent act or omission of the Principal or its agents or employees.
Where prior acceptance, the Goods are found to be defective or not in accordance with the Contract, the Principal may reject any or all of the Goods (the Rejected Goods).
[bookmark: _Toc161434607]Rejection and Removal of Goods
The Officer shall notify the Contractor in writing within a reasonable time of the rejection of Goods and may direct that the rejected Goods be removed and either replaced or rectified by the Contractor at the Contractor’s expense within such reasonable time as the Officer may direct. 
Should the Contractor fail to duly and properly remove, replace, or rectify the rejected Goods within the time specified in the notice of rejection the Principal shall be entitled to:
a) Exercise a general lien upon the Goods to cover all costs, fees, and expenses of the Principal; and
b) Sell the rejected Goods; or
c) Have the Goods redelivered at the Contractor’s risk and expense to the Contractor’s premises, where the Contractor shall afford every facility to accept redelivery of the rejected Goods.
The Principal shall not be responsible for the care or custody of any rejected Goods.
Where the Contractor fails to deliver the Goods by the Date of Delivery, or where Goods are rejected and the Contractor fails to replace the rejected Goods or to deliver Goods conforming to the Contract forthwith upon written notice to do so, the Principal:
a) Shall have the right to purchase form another Contractor substitute Goods of the kind and quality ordered; or
b) Where it is not possible or practicable to purchase from another Contractor substitute Goods of the kind or quality ordered, purchase Goods which in the opinion of the Principal are most suitable, even though such Goods be of a superior kind and quality.
In both cases any extra cost or expense incurred over and above the Contract Price, shall be a debt due from the Contractor to the Principal.
[bookmark: _Toc161434608]Property in the Goods
Upon payment for the Goods property of the Goods shall pass to the Principal. Payment shall include credit by way of set off. 
[bookmark: _Toc161434609]Deficient Goods
Where after acceptance, the Goods are subsequently found not to be in accordance with the Contract or of an inferior quality, or differing from those ordered (whether by sample or quality), (“the deficient Goods”), the Principal may notify the Contractor of the deficiency, and require the Contractor to forthwith:
a) Remove the deficient Goods from the Principal’s premises and at the Contractor's expense either to replace them with Goods conforming to the Contract or to rectify them to conform; or
b) Refund the price paid and thereupon to remove the deficient Goods from the Principal’s premises.
Upon a refund of the price paid for the deficient Goods, property therein shall revert to the Contractor.
Any expense incurred by the Principal shall be a debt due from the Contractor to the Principal.
The Principal shall not be entitled to exercise any rights under this clause in respect of any defects or deficiencies that ought to have been apparent on reasonable examination of the Goods prior to acceptance.
Where the deficient Goods are not forthwith replaced or rectified by the Contractor as aforesaid the Principal may exercise the powers contained within the Contract as if the same referred to the deficient Goods under the provisions of this Clause.
[bookmark: _Toc161434610]Failure to Provide Goods and Supply Services
Where a state of emergency exists or where the Contractor is unable or fails (for whatever reason) to supply and provide the goods and services at any time or in any place the Principal may without being liable in any way to the Contractor obtain or acquire such Goods and Services as it requires during the state of emergency or at that time or in that place (as the case may be) from any other Contractor or provider thereof. The existence of a state of emergency shall be determined by the Principal in its sole discretion.
[bookmark: _Toc161434611]Power to Act for the Principal
Anything to be done or performed by the Principal may be done and performed by any person duly authorised by the Principal.
[bookmark: _Toc161434612]Insurance
[review and amend insurance requirements for the goods and/or services being procured]
Without limiting its obligations and responsibilities, the Contractor shall take out insurance for the entire Contract period under the following headings:
Public Liability:
A Public Liability policy with an Insurer approved by the Australian Prudential Regulation Authority (APRA) as per their list of Insurers Authorised to Conduct New or Renew Insurance Business in Australia.
The policy of Public Liability Insurance taken out by the Contractor is to provide a minimum limit of liability of $10 million (AU$10,000,000) in respect of Death, Property Damage and Bodily Injury.
Worker’s Compensation or Personal Accident Insurance Cover:
The Contractor shall affect and keep in effect during the currency of the Contract such Insurance as may be necessary to adequately protect the Contractor and the Principal in respect of liability for payment of compensation to any Employee of the Contractor or of a Subcontractor of the Contractor under the Workers' Compensation and Injury Act 1981 or at Common Law.
Professional Indemnity:
Where the Contract involves the provision of professional services and/or advice, the Contractor is to take out a Professional Indemnity Insurance policy with an Insurer approved by the Australian Prudential Regulation Authority (APRA) as per their list of Insurers Authorised to Conduct New or Renew Insurance Business in Australia.
The policy of Professional Indemnity Insurance taken out by the Contractor will have a limit of Liability based upon a figure agreed by the Principal and Contractor as per the attached Schedule; however, the limit of Liability will not be less than $5 million (AUD$5,000,000).
Product Liability:
Product liability Insurance taken out by the Contractor is to provide a minimum limit of liability of $10 million (AU$10,000,000) in respect of any one occurrence and for an unlimited number of claims.
The Contractor is to provide the Principal with Certificates of Currency and/or a copy of the Policy wording confirming as laid down within the Quotation document (if not mentioned, within (7) days) that the above insurance policies are in place for the entire Contract period.
The Contractor at the discretion of the Principal may be required to provide the Principal with a Risk Management Plan relating to the Contract in accordance with AS/NZS 4360-204 Risk Management.
The Contractor at the discretion of the Principal may be required to detail the Principal as a Joint Named Insured under some or all of the Insurances detailed under this clause and/or detail the Principal interest by way of notation on Certificates of Currency.
[bookmark: _Toc161434613]Warranties
The Contractor shall obtain all warranties specified in the Contract including any warranties that are obtained by any sub-contractor and shall ensure that the Principal will have the benefit of said warranties.
[bookmark: _Toc161434614]Variation of Contract Terms
None of the terms of this Contract shall be varied, waived, discharged, or released either at law or in equity, except by the express written agreement of the Principal.
[bookmark: _Toc161434615]Price Variations
Contract prices shall be firm unless otherwise stated in the Contract.
Where Contract prices are variable, and the Contractor wishes to claim for a variation in price during the term of the Contract, then the Contractor shall give the Principal full details of the make-up of the claim, including all applicable information as to the cost of materials, direct labour, overheads, profit, and such other cost components as the Principal may require verifying any claim for variation. All applications for variation must show in statement form the existing approved Contract prices, the proposed price increase and proposed new Contract price on an item-by-item basis and shall be accompanied by all relevant determinations and documents in support of the claim.
Where the Contract price is the price ruling at date of performance of the Services the Contractor shall produce to the Principal evidence to verify each claim for payment.
Where trade list prices form the basis of the Contract the Contractor shall identify the trade list referred to by date, number, or other suitable reference.
Reductions affecting the Contract rates shall be notified by the Contractor to the Principal immediately they occur, and the Contractor shall repay to the Principal the full amount of any overpayment made by the Principal within fourteen (14) days of the reduction being authorised by the Principal.
Applications for variation of variable Contract prices or rates by the Contractor shall be submitted in writing to the Principal as far in advance as practicable of the date from which the variation is sought to commence.
a) All variations approved by the Principal shall operate from a date determined by the Principal, which shall not be earlier than the date of the formal application for variation.
b) The onus shall be upon the Contractor to prove to the satisfaction of the Principal all details of any variation claimed.
In all matters of price variations (up or down) the Contractor shall make available to the Principal within the time specified by the Principal such information, records, facts and figures as the Principal shall require. Failure to supply the required information, records, facts and figures shall entitle the Principal to refuse the variation.
Where the variation is to be determined based on decisions by the Australian Competition and Consumer Commission such variations will be effective on the date nominated by the Australian Competition and Consumer Commission and will be binding on all parties. Should the Australian Competition and Consumer Commission cease to operate during the period of the Contract, a new variation arrangement will be negotiated by mutual agreement. If agreement cannot be reached, the Contract may forthwith be determined by either party by written notice to the other.
[bookmark: _Toc161434616]Special Pricing and Offers
Any special price, licence fee, rate, or charge in relation to the Goods, or Goods of a like nature which is offered by the Contractor to any Local Government, and which is lower than under the Contract shall be made available to the Principal and all purchasers.
The Contractor, through the period within which that special price, licence fee, rate, or charge is being offered, shall only be bound to comply with the above, where the purchase is of similar circumstances and under substantially the same terms and conditions.
[bookmark: _Toc161434617]Payment
Unless otherwise provided in the Contract all payments shall be made within 30 days of receipt of the Contractors invoice or claim, provided that the Goods have been accepted by the Officer. 
Failure by the Principal to pay the amount payable at the due time, will not be grounds to invalidate or avoid the Contract.
The Contractor shall not be entitled to any interest or charge for extending credit or allowing time for  the payment of the Contract Price unless otherwise provided in the Contract.
[bookmark: _Toc161434618]Suspension of Payments
Should the Contractor refuse or neglect to carry out the instructions of the Principal regarding any matter connected with the Contract, the Principal may suspend all payments to the Contractor until such instructions have been complied with.
[bookmark: _Toc161434619]Deduction of Charges or Debts
Without limiting the Principal's rights under the any of the foregoing clauses hereof any debt due from the Contractor to the Principal may be deducted by the Principal from any moneys which may be or thereafter become payable to the Contractor by the Principal, and if such moneys are insufficient for this purpose, then from the Contractor's security under the Contract. Nothing in this clause shall affect the right of the Principal to recover from the Contractor the whole of the debt or any balance that remains owing after deduction.
The Contractor hereby acknowledges and agrees that all moneys becoming payable by the Contractor in respect of the Contract and all costs, expenses, losses, and damages hereinbefore mentioned, and for which the Contractor shall become liable at any time under the Contract, may be deducted and paid by the Principal from any sum or sums due, or which may become due, to the Contractor under or in respect of any other contract or contracts which may be subsisting between the Contractor and the Principal for the time being.
[bookmark: _Toc161434620]Stamp Duty
The Contractor shall pay all stamp duties in connection with the Contract.
[bookmark: _Toc161434621]Goods and Services Tax
For the purposes of this clause:
a) “GST” means goods and services tax applicable to any taxable supplies as determined under the GST Act.
b) “GST Act” means “A New Tax System (Goods and Services Tax) Act 1999” and (where the context permits) includes the Regulations and the Commissioner of Taxation’s Goods and Services Tax Rulings and Determinations made thereunder and any other written law dealing with GST applying for the time being in the State of Western Australia.
c) “Supply”, “taxable supply” and “tax invoices” have the same meanings as in the GST Act.
Where the supply of the Goods and Services or any part thereof is a taxable supply under the GST Act.
a) The Contract Price shall be inclusive of all applicable GST at the rate in force or the time being.
b) The obligation of the Principal to pay the Contract Price or any instalment thereof,  and the right of the Contractor to recover the Contract Price or any instalment thereof, shall be subject to and conditional upon the prior issue by the Contractor and the prior receipt by the Principal of a tax invoice in respect of the Contract Price, or the relevant instalment thereof, which complies in all respects with the GST Act.
c) This provision applies notwithstanding any other provision of the Contract or any legislation or rule of law to the contrary but does not apply if the Contractor is not registered for GST, and is not required to be so registered, under the GST Act.
The Contractor shall at all times observe, perform, and comply with all applicable provisions of the GST Act relative to the supply of the Goods and Services under the Contract. 
[bookmark: _Toc161434622]Customs and Excise Duties
The Contract Price shall, unless otherwise stated, be inclusive of all applicable customs excise, levies, duties, taxes, and charges at the rates in force at the date of closing of tenders.
The Contractor shall, if so requested, provide information as to the Customs Tariff classification, the amount of duty payable, its application to the Contract Price and date or proposed date of importation.
The Contractor shall:
a) If the Principal so requires, pay any dumping duty or security therefore which may be levied or demanded under the “Australian Customs Tariff (Anti-Dumping) Act 1975”, in respect of the Goods supplied under the Contract direct to the Principal or to the Australian Customs Service as the case may be.
b) Indemnify and keep indemnified the Principal against any liability for such dumping duty or security.
[bookmark: _Toc161434623]Settlement of Disputes
The parties agree to attempt in good faith to resolve through negotiation any dispute regarding the Contract.
Either party may refer to an appropriate independent expert, agreed to by the parties, any Goods and Services for examination and report as to their compliance with the Contract. The decision of the expert shall be final and binding upon both parties, and the expense of such reference shall be paid by the unsuccessful party.
Subject to the provisions of 30.2, any dispute or unresolved claim arising out of or relating to the Contract or the breach, termination, or invalidity thereof ('the dispute') shall first be the subject of conciliation before a conciliator who is either agreed to by the parties or, failing agreement, who is appointed by the President of the Institute of Arbitrators and Mediators (WA Branch).
If the dispute has not been resolved within 28 days (or such other period agreed in writing between the parties) after the appointment of the conciliator, the dispute shall be referred to arbitration to be affected:
a) By an arbitrator mutually agreed upon between the parties; or
b) In default of such mutual agreement, by an arbitrator appointed by the President of the Institute of Arbitrators and Mediators,
in accordance with the provisions of the “Commercial Arbitration Act 1985”.
[bookmark: _Toc161434624]Termination of Contract
Subject to Clause 30, if the Contractor fails to duly and punctually observe perform and comply with any term, condition or stipulation on the part of the Contractor contained or implied in the Contract and such failure continues for a period of 14 days (or such other period as having regard to the circumstances the Principal may reasonably allow) after service on the Contractor of a written notice requiring the Contractor to observe perform and comply with such term, condition or stipulation or otherwise to remedy the breach; or
a) If the Contractor (being a corporation) goes into liquidation (except for the purpose of reconstruction or amalgamation) or is otherwise dissolved or if a receiver or receiver/manager of the whole or any part of the assets and undertaking of the Contractor is appointed or if the Contractor enters into any composition or scheme of arrangement with its creditors or if an inspector or like official is appointed to examine the affairs of the Contractor or the Contractor enters into voluntary administration; or
b) If the Contractor (being a natural person) commits an act of bankruptcy or if an order is made for the sequestration in bankruptcy of the estate of the Contractor, or if the Contractor assigns its estate or enters into a Deed of Arrangement for the benefit of its creditors; or
c) If the Contractor assigns or subcontracts the Contract or any part thereof without the prior written consent of the Principal; or
d) If the Contractor includes in its Tender any statement, representation, fact, matter, information, or thing which is false untrue incorrect or inaccurate, whether known to the Contractor or not;
THEN and in any of the said cases, if the Principal considers that damages may not be an adequate remedy, the Principal may by notice in writing to the Contractor forthwith terminate the Contract whether any Orders remain outstanding or not and thereafter the Principal may engage or contract with any person or corporation other than the Contractor to perform and complete the Contract.
The Principal shall ascertain the amount of all damages and expenses suffered or incurred by the Principal in consequence of any of the abovementioned matters and all such amounts may be deducted from amounts then owing to the Contractor or may be recovered in court by the Principal.
[bookmark: _Toc161434625]Waiver
No forbearance, delay, or indulgence by the Principal in enforcing the provisions of the Contract shall prejudice, restrict, or limit the rights of that party, nor shall any waiver of those rights operate as a waiver of any subsequent breach.
[bookmark: _Toc161434626]Entire Agreement
The Contract supersedes all prior agreements, arrangements and undertakings between the parties and constitutes the entire agreement between the Principal and the Contractor relating to the Goods and Services.
[bookmark: _Toc161434627]Rights and Remedies
The Principal may exercise the rights herein conferred in addition to all or any other rights or remedies which the Principal shall or may be entitled to against the Contractor whether under the law or under the Contract.
[bookmark: _Toc161434628]Industrial Awards
With respect to all work done in Western Australia under the Contract, the Contractor shall observe, perform, and comply in all material respects with all relevant Industrial Awards, Industrial Agreements and orders of Competent Courts or Industrial Tribunals applicable to the Services and the work to be done under the Contract.
Failure by the Contractor to comply with the above paragraph of sub clause 3.38 hereof shall entitle the Principal by notice in writing to the Contractor to forthwith terminate the Contract, but without prejudice to any other rights or remedies of the Principal.




[image: A blue text on a black background

Description automatically generated]PART 3 – GENERAL CONDITIONS OF CONTRACT
Keep and Read this Part.

[bookmark: _Toc161434629]Special Conditions of Contract
[review and update the Special Conditions of Contract for the goods and/or services to be procured; the following sub-headings are examples only]
[bookmark: _Toc161434630]Delivery Date
[insert the date the goods and/or services are to be delivered by]


[bookmark: _Toc161434631]Prices and Payment
[insert the pricing guide i.e., per pricing schedule, and terms relating to invoicing and payments]


[bookmark: _Toc161434632]Application of Laws
[insert any state / federal laws applicable to the project and supply of goods and/or services]


[bookmark: _Toc161434633]Publicity
[insert requirements relating to confidentiality, public statements, or release of information]


[image: A blue text on a black background

Description automatically generated]PART 4 – SPECIAL CONDITIONS OF CONTRACT
Keep and Read this Part.

This Section, Part 5, MUST be included in the one document response of your submission. 
[bookmark: _Toc161434634]Respondent’s Offer
[bookmark: _Toc161434635]Form of Quotation
The Chief Executive Officer
[insert organisation name]
RESPONDENT TO COMPLETE
	Name of Legal Entity:
	

	Australian Company Number (ACN):
(If an Australian Company)
	

	Australian Business Number (ABN):
	

	Registered Address / Address of Principal Place of Business:
	

	Business / Trading Name:
	

	Contact Person:
	

	Contact Person’s Position / Title:
	

	Email:
	

	Telephone:
	

	Mobile:
	

	Facsimile:
	

	Contractual correspondence email and address:
	


I/We agree that I am/we are bound by and will comply with this Request and its associated schedules, attachments, all in accordance with the Conditions of Quotation contained in this Request signed and completed.
The Quotation sum is valid for up to ninety (90) calendar days from the date of the Quotation closing.
I/We agree that there will be no cost payable by the Principal towards the preparation or submission of this Quotation irrespective of its outcome.
The Quotation consideration is as provided under the schedule of rates of prices in the prescribed format and submitted with this Quotation.
Dated this 				 day of 					 20		
Signature of Authorised Signatory: 								
Name of Authorised Signatory: 									
Position: 											
Telephone: 											
Email Address: 											
[bookmark: _Toc161434636]Selection Criteria
Compliance and Disclosure Requirements
Respondents are required to complete the below compliance and disclosure requirements. A “No” may not necessarily exclude a submission from further consideration, however, the Principal reserves the right to either consider or reject the response on a case-by-case basis. Any response that does not properly address the compliance and disclosure requirements and/or which contains departures from the Specifications and Statement of Requirements, and/or General Conditions of Contract will be considered as part of the overall Value for Money Assessment. 
[bookmark: _Toc161434637]Compliance Criteria
	Compliance Criteria
	Response

	Please answer the following with a “Yes” or “No” response to indicate your compliance with the following criteria, ensuring that where indicated, you have included the additional information under the respective heading and within the one document of your submission response:

	Contract Conditions

	Do you agree to the proposed General Conditions of Contract outlined in Part 3 and the Special Conditions of Contract in Part 4 of this request?
If you tick “No”, provide a list of departures from the proposed Conditions of Contract, complete Section 5.9.
	☐ Yes     ☐ No

	Have you completed the ‘Variation to Conditions of Contract’ (Section 5.9)?
	☐ Yes     ☐ No

	Licences and Certifications

	Do you agree to provide the relevant licences, trade certificates, registrations, permits, to support the credentials and accreditations required for the Contract as outlined in this request?
	☒ Yes     ☐ No

	Do you acknowledge your capacity and ability to ensure that at all times during the Contract that suitably qualified persons will be on site during works being carried out; a person with relevant qualifications and/experience as approved by the Principal?
	☐ Yes     ☐ No

	Organisational Conditions

	Have you provided a brief overview of your Organisation within the one document of your response and labelled it “Organisational Overview”?
Ensure this includes:
· Organisation structure.
· Years in business.
· Services provided.
· Three (3) Referees, including:
· Name.
· Position.
· Organisation.
· Contact number.
· Name of project.
· Brief overview of the project delivered.
· Value of project delivered.
	☐ Yes     ☐ No

	Are you acting as an agent for another party?
If you tick “Yes” and you are shortlisted, you may be asked to provide written details of any Agent arrangement.
	☐ Yes     ☐ No

	Are you acting as a trustee of a trust?
If you tick “Yes” and you are shortlisted, you may be asked to provide written details of any Trust arrangement including the provision of a copy of any Trust Deed or details of beneficiaries if there is no Trust Deed.
	☐ Yes     ☐ No

	Is your organisation a small business (as defined by the ABS)?
If any sub-contractors meet the above criteria, please provide details in the Schedule of Nominated Sub-Contractors (Section 5.6).
	☐ Yes     ☐ No

	Is your organisation a WA Disability Enterprise (ADE)?
If any sub-contractors meet the above criteria, please provide details in the Schedule of Nominated Sub-Contractors (Section 5.6).
	☐ Yes     ☐ No

	Will you be using any sub-contractors?
Using sub-contractors which are not on the list supplied, will be subject to written approval by the Principal prior to their authorisation to undertake any project works.
	☐ Yes     ☐ No

	Do you have a Quality Assurance System in place, and have you provided all requested the details about your Quality Assurance System (Section 5.5)?
	☐ Yes     ☐ No

	Financial Position

	Are your presently able to pay all your debts in full as and when they fall due?
	☐ Yes     ☐ No

	Are you currently engaged in litigation as a result of which you may be liable for $50,000 or more?
	☐ Yes     ☐ No

	If you are awarded the Contract, will you be able to fulfil the Requirements from your own resources or from resources readily available to you and remain able to pay all of your debts in full as and when they fall due?	
	☐ Yes     ☐ No

	In order to demonstrate your financial ability to undertake this contract, you may be required to provide an accountant’s statement (of no more than one paragraph), which must:
a) Be on the accountant’s letterhead.
b) Be signed by an authorised representative of the accountant.
c) Include your organisation’s position of financial soundness in consideration of the previous three (3) year accounting periods. 
	☐ Yes     ☐ No

	Addendums

	Have you signed any issued Addendum and included them in the one document of your response and labelled it “Addendum”? 
If addendums have been issued, please tick to confirm which you have received, read, understood, agreed to, and included in your submission:
Addendum 1  ☐			Addendum 4  ☐
Addendum 2  ☐			Addendum 5  ☐
Addendum 3  ☐			Addendum 6  ☐
Not all Addendum numbers above may have been issued (if any). Only mark the Addendum numbers you have received, read, understand, and agreed to. 
	☐ Yes     ☐ No

	Insurance Coverage

	Have you completed the insurance coverage table (Section 5.3) and included it in the one document of your response and labelled it “Insurance Coverage”?
The insurance requirements of this Request are stipulated in Clause 3.22 of the General Conditions of Contract.
Respondents are to supply evidence of their insurance coverage by completing the below table.
A copy of the Certificate of Currency is to be provided to the Principal upon award of the Contract.
[review and amend the below to meet your project requirements].
	☐ Yes     ☐ No

	Work Health and Safety Declarations

	Do you have a Work Health and Safety (WHS) Management System in place, and have you provided all requested details about your WHS System requested within the Qualitative Criteria (Section 5.2.2.4)?
	☐ Yes     ☐ No

	Do you understand, acknowledge, and accept the joint liability under the WHS legislation?
	☐ Yes     ☐ No

	Do you acknowledge that you have the suitable job specific Personal Protective Equipment (PPE) for the terms of the Contract and acknowledge that all employees are adequately trained in the use, fit, and maintenance of all PPE?
	☐ Yes     ☐ No

	Do you acknowledge you have suitable emergency resources for the project? (E.g., first aid kits, trained first aid personnel).
	☐ Yes     ☐ No

	Do you acknowledge competency in traffic management by all personnel and provide the required traffic management plan?
	☐ Yes     ☐ No

	Are you willing and do you agree to follow the Principal’s Incident Management, Investigation and Reporting to WorkSafe process?
	☐ Yes     ☐ No

	Are you willing to share your hazard register and reporting of hazards to the Principal?
	☐ Yes     ☐ No

	Are you willing and do you agree to the Principal undertaking ad-hoc WHS inspections throughout the Contract term?
	☐ Yes     ☐ No

	Other Declarations

	Do you agree you have fully complied with the Conditions of Responding that form part of this Request?
	☐ Yes     ☐ No

	Do you agree that there will be no costs payable by the Principal towards the preparation or submission of this Request, irrespective of outcome?
	☐ Yes     ☐ No

	In submitting this response, you confirm that you have completed, in full, the Form of Quotation (Section 5.1) and you understand and acknowledge that by lodging, you have signed the declaration and agree to its evaluation?
	☐ Yes     ☐ No

	Do you agree to cooperate with an independent financial assessor during the conduct of financial due diligence?
If you tick “No”, please outline your reasoning:



	☐ Yes     ☐ No

	Do you declare that neither the Respondent nor any person included in the Key Personnel has been convicted of a criminal offence that is punishable by imprisonment or detention.
If you tick “No”, provide details (information provided will be treated as strictly confidential):
	☐ Yes     ☐ No

	Do you declare, to the best of your knowledge, no actual or potential conflict of interest in the performance of obligations under the Contract exist if awarded the Contract, nor that any such conflicts of interest are likely to arise during the Contract?
If you tick “No”, provide details:
	☐ Yes     ☐ No

	Have you completed and submitted the Price Schedule in the requested format, plus included within this response (Section 5.7.1)?
	☐ Yes     ☐ No

	Have you completed the Regional Price Preference Information (Section 5.8)?
	☐ Yes     ☐ No

	Critical Assumptions

	Have you specified any critical assumptions you have made that are critical to the Request, including assumptions relating to pricing and ability to provide the requirements of this Request in the one document of your response and labelled it “Critical Assumptions”?
	☐ Yes     ☐ No


[bookmark: _Toc161434638]Qualitative Criteria
It is ESSENTIAL that Respondents address each qualitative criterion.
Before responding to the following qualitative criteria, Respondents must note the following:
a) All information relevant to your answers to each criterion are to be contained within your Quotation in the one document only.
b) Respondents are to assume the evaluation panel has no previous knowledge of your organisation, its activities or experience.
c) Respondents are to provide full details for any claims, statements or examples used to address the qualitative criteria; and
d) Respondents are to address each issue outlined within the qualitative criteria.
[bookmark: _Toc161434639][Insert Criteria 1 Name]
	[Criteria Name]
	Weighting

	[insert criteria e.g., relevant experience. Outline what you are asking the respondent to include in their response. Your response to this criterion must be labelled “Criteria Name” and included in the one document of your Quotation.
For example:
Provide an overview of your experience relevant to the supply of this type of Goods or Service. Respondents must, as a minimum, address the following information:
· Provide details of company experience.
· Provide details of similar works including contract price, duration, and methodology.
· Provide scope of your involvement including details of outcomes.
· Demonstrate your sound judgement and discretion by providing details of issues that arose during the project and how these were managed.
· Demonstrate competency and proven track record of achieving outcomes, including key performance outcomes. 
	[insert %]


[bookmark: _Toc161434640][Insert Criteria 2 Name]
	[Criteria Name]
	Weighting

	[insert criteria e.g., key personnel and experience. Outline what you are asking the respondent to include in their response. Your response to this criterion must be labelled “Criteria Name” and included in the one document of your Quotation.
For example:
Provide details of all proposed personnel to be allocated to this project. Respondents must, as a minimum, address the following information:
· Key personnel’s role in the performance of the Contract.
· Curriculum vitae.
· Membership to any professional or business associations.
· Qualifications relating to this Quotation.
· Roles of all workers for the project, these must include:
· Contract Manager.
· Site Supervisor.
· WHS Officer.
· Communications Liaison.
· Project Manager.
· Project Director.
· Traffic Management.
· First Aid Officers.
· Other relevant details].
	[insert %]


[bookmark: _Toc161434641][Insert Criteria 3 Name]
	[Criteria Name]
	Weighting

	[insert criteria e.g., project methodology. Outline what you are asking the respondent to include in their response. Your response to this criterion must be labelled “Criteria Name” and included in the one document of your Quotation. 
For example:
Provide, in detail, how you intend to achieve the requirements of the project. Respondents must, as a minimum, address the following:
· Programme of works showing a detailed delivery process for the Contract.
· A detailed statement of the proposed traffic management plan to minimise impacts on users including anticipated routes.
· Provide information on how construction sites already under way will be managed and how you anticipate working around this.
· Nominated Recycling Centres.
· Outline project specific risks and mitigation strategies.
· Provide a demonstrated understanding of the scope of work.
· Other relevant information].
	[insert %]


[bookmark: _Toc161434642][Insert Criteria 4 Name]
	Work Health and Safety
	Weighting

	Your response to this criterion must be labelled “Work Health and Safety” and included in the one document of your Quotation response.
Provide, in detail, your Work Health and Safety Systems. 
Respondents must, as a minimum, address the following:
· Completion of the Work Health and Safety Management System Questionnaire (Section 5.4).
· Details of your safety record, including project related incidents, any infringement notices, reasons, and any time lost.
· Job Safety Analysis (JSAs).
· Safe Work Method Statements (SWMS).
· Emergency Management Plan.
· Work Health and Safety Policy and Procedure.
	[insert %]


[bookmark: _Toc161434643]Insurance Coverage
	Type
	Insurer / Broker
	Policy Number
	Value
	Expiry

	Public 
Liability
	
	
	Minimum $10m
	

	Product Liability
	
	
	Minimum $10m
	

	Professional Indemnity
	
	
	Minimum $5m
	

	Worker’s Compensation
	
	
	As required - State Legislation
	



[bookmark: _Toc161434644]Work Health and Safety Management System Questionnaire
The Questionnaire will be assessed as part of the qualitative criteria and as such will form part of the scored weighting for evaluation purposes.
You must include this section as part of your one document response under the label “Work Health and Safety”. You may be required to verify the responses contained in the Questionnaire, by providing evidence of your ability and capacity in relevant matters.
	Management Commitment

	Is there a written Work Health and Safety Policy?
If yes, please provide a copy of the policy.
Comments:
	☐ Yes     ☐ No

	

	

	

	Are health and safety responsibilities clearly identified for all employees, including a process that makes all parties aware of and accountable for their health and safety responsibilities?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Are line managers held accountable for health and safety performance?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Is there a company position dedicated to safety? 
(For example, safety advisor, officer, manager)
Comments:
	☐ Yes     ☐ No

	

	

	

	

	Planning

	Does the company have a Work Health and Safety Management System?
If yes, please provide details as an attachment included the one document for submission labelled “Work Health and Safety Management System”
	☐ Yes     ☐ No

	Is the Work Health and Safety Management System reviewed on a regular basis?
If yes, please provide details of last audit and outcomes:
	☐ Yes     ☐ No

	

	

	

	Is there a system for recording and analysing safety performance statistics?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Is safety performance on the agenda of management meetings?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Has the company every been convicted of an Occupational Safety and Health; or Work Health and Safety offence?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	

	Consultation and Reporting

	Is there a Health and Safety Committee (HSC) in the workplace?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Are there employee elected Health and Safety Representatives (HSRs)?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Are there agreed procedures for the involvement of consultation with workers on safety and health issues?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	

	Hazard Management

	Has the company prepared Safety Operating Procedures (SOPs), Job Safety Analysis (JSAs), or Safe Work Method Statements (SWMS – for high-risk work) containing specific safety instructions relevant to its operations?
If yes, please provide a summary listing of such procedures or instructions:
	☐ Yes     ☐ No

	

	

	

	Are SOPs, JSAs and/or SWMS issued to employees?
If yes, please explain the issuing process:
	☐ Yes     ☐ No

	

	

	

	Does the company have a permit to work system?
If yes, please provide a copy of the system and permit forms:
	☐ Yes     ☐ No

	

	

	

	Is there a procedure by which employees can report hazards at the workplace?
If yes, provide a copy of the process and report form:
	☐ Yes     ☐ No

	

	

	

	Does the company have an incident reporting process?
If yes, please provide a copy of the process and report form:
	☐ Yes     ☐ No

	

	

	

	List the company personnel (if any) who are responsible for investigating incidents:

	

	

	

	Do incident reports contain preventative recommendations?
	☐ Yes     ☐ No

	Who is responsible for implementing the remedial measures recommended?

	

	

	

	Are there procedures for maintaining, inspecting, and assessing hazards involving vehicles/equipment/plant that is operated and/or owned by the company?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Are there procedures for storing and handling hazardous substances?
If yes, please provide detail:
	☐ Yes     ☐ No

	

	

	

	Are there procedures for assessing and controlling risks associated with manual handling?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Are regular health and safety inspections undertaken at work sites?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Are workplace inspection checklists used to conduct health and safety inspections (e.g., recorded)?
If yes, please provide details or examples:
	☐ Yes     ☐ No

	

	

	

	

	Training and Supervision

	Do all of your employees and/or subcontractors receive a safety induction?
If yes, please provide details:
	☐ Yes     ☐ No

	

	

	

	Is employee health and safety training conducted?
If yes, please describe how it is conducted:
	☐ Yes     ☐ No

	

	

	

	Provide a summary of examples of health and safety training courses provided for, or undertaken by employees within the past 12 months:

	

	

	

	Is a record maintained of all training and induction programs undertaken for employees in the company?
If yes, provide examples of safety training records:
	☐ Yes     ☐ No

	

	

	


[bookmark: _Toc161434645]Quality Assurance System
	Does your company have a Quality Assurance System?
If yes, please provide details, including any third-party accreditation. 
	☐ Yes     ☐ No

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


[bookmark: _Toc161434646]Schedule of Nominated Sub-Contractors
Do you intend to use sub-contractors for the Contract, either whole or in part?     ☐ Yes     ☐ No 
If ‘Yes’, please detail the nominated Sub-Contractors for this Project:
	ABN
	Name
	Role
	Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NOTE: The intended use of Sub-Contractors who are not listed above will be subject to written approval by the Principal.
[bookmark: _Toc161434647]Pricing
The Principal will, in its Value for Money assessment, consider the extent to which the Offer satisfies the following Offered Price and Pricing Requirements. The Principal reserves the right to reject any Offer that does not properly address and satisfy any of the Offered Price and Pricing Requirements.
Offered Price and Price Schedule
a) The Respondent must include the below Schedule of Rates with their Offer.
b) The Respondent must state the basis of its Offered Price in Australian Dollars. 
c) The Offered Price will be deemed to include the cost of complying with this Request (including the Contract Details and any Addenda available, if any) and the General Conditions and cost of complying with all matters and items necessary or relevant for the due and proper performance of the Contract. Any charge not stated as being additional to the Offered Price will not be payable by the Principal.
[bookmark: _Toc161434648]Schedule of Rates
	Description
	Unit
	Price Per Unit 
(ex. GST)

	[insert each item of the schedule of rates]
	[insert unit]
	$0.00

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


NOTE: All costs MUST be fully declared in your response. Any costs that are not clearly identified in your response will not be accepted when approving payments under this Contract. 
*Prices should reflect mark-up on utilisation of external resource provider.
[bookmark: _Toc161434649]Regional Price Preference
[Update/remove RPP section per requirements – remember to remove this from compliance criteria as well]


For regional businesses to qualify for the application of the Regional Price Preference, you must indicate you are a regional business and must provide evidence by way of registered business address within the qualifying region. 
If the entirety of the Tender qualifies for regional price preference, mark 100% in Percentage of Content from Within Below. This will ensure the price reduction will apply to the entirety of the Tender. 
If only a percentage of the content is sourced from the policy region, mark the relevant percentage of value sourced from within the region in the Percentage of Content from within below. This will ensure the price reduction applies to the eligible content only. 
	Category
	Preference Rate
	To Maximum Price Reduction of:

	Percentage of Content from Within
	100%
	$0.00


[bookmark: _Toc161434650]Variations to Contract Conditions
If your response deviates from the requirements detailed in this Request, please number each variation and detail it here. Ensure that each variation is cross referenced to the Section of this Request that it relates to.
	No.
	Section No.
	Variation Description
	Variation Reason

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NOTE: Add additional rows as required.
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Complete and Return this Part.

[bookmark: _Toc161434651]Respondent Checklist
Read and keep this part – not to be included in your submission.
Your one document response submission must contain the following information in the following format:
	One Document RFQ Submission Inclusions
	Included

	Part 5 – including:
	☐
	Section 5.0 Respondent’s Offer
	☐
	5.1 Form of Quotation
	☐
	5.2 Selection Criteria
	☐
	5.2.1 Compliance Criteria Table
	☐
	5.2.2 Qualitative Criteria
	☐
	5.2.2.1 Criteria Name 1
	☐
	5.2.2.2 Criteria Name 2
	☐
	5.2.2.3 Criteria Name 3
	☐
	5.2.2.4 Criteria Name 4
	☐
	5.2.1 “Organisational Overview”
	☐
	5.2.1 “Critical Assumptions”
	☐
	5.2.1 “Addendums”
	☐
	5.3 Insurance Coverage
	☐
	5.4 Work Health and Safety Management System Questionnaire
	☐
	5.5 Quality Assurance System
	☐
	5.6 Schedule of Nominated Sub-Contractors
	☐
	5.7 Pricing
	☐
	5.7.1 Schedule of Rates
	☐
	5.8 Regional Price Preference
	☐
	5.9 Variation to Contract Conditions
	☐
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